Sample Plan Commission Notice and Agenda
Notice 
The City of Badgerville Plan Commission hereby provides this written notice and agenda for a public meeting of the Plan Commission to be held on Monday, September 17, 2012 at 7:00 p.m. in City Hall, Room 100, on 1200 Bucky Blvd., Badgerville, Wisconsin. The City Clerk has provided communication of this meeting to the city’s official newspaper and to other media that have requested it.  The public may provide comments to the Plan Commission where noted on the agenda and upon recognition by the Plan Commission chairperson.
Agenda
1. Call to order. 
2. Roll call and verification of quorum.
3. Certification of compliance with public notice requirements. 
4. Approval of agenda. 
5. Approval of minutes from August 20, 2012 Plan Commission meeting.
6. Public comments.
7. Review site plan for proposed rezoning of property located at 166 Badger Road from   A-2 General Farming to B-5 Highway Business.  Rezoning will allow existing building to be used for flower shop and storage and include parking for 6 cars. (Parcel # 1234-5678, Dan and Ann Sylvester, owners/applicants).
8. Discuss planning staff recommendations for revisions to the comprehensive plan.
9. Convene in closed session under Wis. Stat. § 19.85(1)(c) for performance evaluation and consideration of compensation of city planner.  After completion of its business in closed session, the Plan Commission will reconvene in open session to complete the remaining items on this agenda. 
10. Recommendation to the Common Council regarding salary adjustment for the city planner. 
11. Set time, date and agenda for the next meeting.
12. Adjourn.

Note: Members of the City of Badgerville Common Council and members of other public bodies may attend this meeting to gather information and participate in discussion.  However, no official action will be taken by these bodies.  
Requests from persons with disabilities who need assistance to participate in this meeting should contact the City Clerk’s office at 345-6789 at least 48 hours in advance. 
Meeting notice has been published in the Badgerville Daily Herald and posted in the Badgerville Municipal Building, Post Office and Public Library.  

Notice prepared by: Judy Heff, Plan Commission Secretary
Date: September 3, 2012 
Adapted from Understanding Wisconsin’s Open Meeting Law, Appendix A: Sample Public Notice/Agenda. 1994. Burt P. Natkins and James H. Schneider. Local Government Services, Inc.: Oregon, WI.; Wisconsin Town Law Forms, 19.84 Notice of Town Board Meeting and Agenda. April 2012. State of Wisconsin.; and Agendas and Minutes for Local Government. [PowerPoint Presentation]. 2006. Dan Hill. Local Government Center. 
