
Rent Smart ACTIVITY 5: HANDOUT 6 

Module F: Rental Agreements—Moving In, Moving On 

Security Deposit Deduction Letter 

Sunrise Apartments 

January 15, 2017 

Jill Nelson 

Apartment 201 

Sunrise Circle 

Somewhere, WI 55555 

Dear Ms. Nelson: 

Enclosed please find a check for $295. This is the balance of your security deposit of $650, after 

the following expenses were deducted: 

Enclosed you will find copies of the receipts for the cleaning service, drip pans, water bill, window 

repair and trash removal. I have also included pictures of the stove, broken window and trash left 

behind. 

We appreciated your tenancy and wish you well in the future. 

Sincerely, 

Jane Smith 

Sunrise Apartments 

1111 Eastview Blvd. 

Somewhere, WI 55555 

1. Cleaned stove top and replace burner drip pans that couldn’t be cleaned $25.00 

2. Unpaid water bill for December $50.00 

3. Replaced cracked glass in west window of south bedroom $125.00 

4. Removal of trash left on property including TV monitor, paint cans and garbage $155.00 

TOTAL DEDUCTIONS $355.00 


