§
E Module D: WHO’s RESPONSIBLE FOR MAINTENANCE, REPAIRS AND CARE?

Check-In/Check-Out Rental Condition Checklist

This checklist is intended to be used both as a way to record the condition of the apartment when you move in and
as a way to compare the move-in condition with the condition when you move out. This means that you should
complete the move-in checklist carefully and be sure that both you and the landlord, or a witness who will not be
living with you, sign the checklist. In the “Comment” column, describe any problems you find. Use a separate
sheet of paper if you need it to describe the situation or add to the checklist, as each rental is item specific. Give a

copy of the completed checklist to landlord for both Check-in/Check-Out.

Remember, you may be charged for correcting problems that aren’t noted on the check-in sheet. Photos may be
helpful, particularly if they are dated. Keep the completed checklist with other important papers/records about your
apartment so you will have it when you move out. If the landlord promises repairs, ask that the promise be put in
writing and signed with an estimated completion date.

Sample example of Checklist Use

ITEM IN ouT
Kitchen O.K. |Dirty/damaged | O.K. |Dirty/damaged | COMMENTS
Floor Tile chipped in
front of
refrigerator.
Refrigerator Shelf missing
Ice cube trays
missing
Counter Top Burn marks
Light Fixtures v

Address: 123 Anywhere Street Apt. #4, City, Wisconsin 00000

Move-in Date: July 1, 2016

Move-out Date:

Rent Smart Activity 2 & 3: HANDOUT 3

10f5

)
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§
E Module D: WHO’s RESPONSIBLE FOR MAINTENANCE, REPAIRS AND CARE?

Check-In/Check-Out Rental Condition Checklist

ITEM IN ouT
Living Room/Dining Room O.K. |Dirty/damaged | O.K. |Dirty/damaged | COMMENTS
Floor

Walls and Ceiling

Doors and Locks

Woodwork

Windows/Screens

Curtains/Blinds

Closets

Light Fixtures

Electrical Outlets and Switches

Other:

Kitchen O.K. |Dirty/damaged | O.K. |Dirty/damaged | COMMENTS

Floor

Walls and Ceiling

Doors and Locks

Woodwork

Windows/Screens

Curtains/Blinds

Pantry

Light Fixtures

Electrical Outlets and Switches

Range Hood and Top

Oven

Refrigerator

Counter Top

Cabinets

Sink and Disposal

Rent Smart Activity 2 & 3: HANDOUT 3 20f5 @
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ITEM IN ouT

Faucets and Drains

Other:

Bedroom 1 (describe location) O.K. |Dirty/damaged | O.K. |Dirty/damaged | COMMENTS

Floor

Wallls and Ceiling

Doors and Locks

Woodwork

Windows/Screens

Curtains/Blinds

Closets

Light Fixtures

Electrical Outlets and Switches

Other:

Bedroom 2 (describe location) O.K. |Dirty/damaged | O.K. [Dirty/damaged | COMMENTS

Floor

Walls and Ceiling

Doors and Locks

Woodwork

Windows/Screens

Curtains/Blinds

Closets

Light Fixtures

Electrical Outlets and Switches

Other:

Bathroom (describe location) O.K. |Dirty/damaged | O.K. |Dirty/damaged | COMMENTS

Floor

Walls and Ceiling

Rent Smart Activity 2 & 3: HANDOUT 3 30f5 @
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ITEM IN ouT

Doors and Locks

Woodwork

Windows/Screens

Curtains/Blinds

Closets

Light Fixtures

Electrical Outlets and Switches

Vanity or Sink

Mirror

Toilet and Seat

Tub or Shower

Shower Curtain

Faucets and Drains

Towel Racks

Medicine Cabinet

Other:

Other Interior Areas (Halls, O.K. |Dirty/damaged | O.K. |Dirty/damaged | COMMENTS
Stairways, etc.) Location:

Floor

Walls and Ceiling

Doors and Locks

Woodwork

Windows/Screens

Curtains/Blinds

Closets

Light Fixtures

Electrical Outlets and Switches

Other:

Rent Smart Activity 2 & 3: HANDOUT 3 40f5
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ITEM IN ouT

Exterior Areas (Only areas you’re O.K. |Dirty/damaged | O.K. |Dirty/damaged | COMMENTS
responsible for, etc.) Location:

Yard

Fences

Garage

Walks

Driveway

Other:

Miscellaneous Smoke Detector/ Dirty/damaged | O.K. Dirty/damaged | COMMENTS
Carbon Monoxide unit

Outside Door Locks and Keys

Mailbox and Keys

Thermostat

Intercom

Water Heater

Furnace

Other:

Tenant Signature Date Landlord Signature Date

Witness Signature Date

Address:

Move-in Date: Move-out Date:

Rent Smart Activity 2 & 3: HANDOUT 3 50f5
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