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Waushara County 4-H Enrollment Guidelines

The following are reminders to help make the process easier.  Please call the UW-Extension office (920-787-0416) with any questions! 

Information on the Enrollment Forms: 

· The enrollment forms list the projects that members are enrolled in this current 4-H year.  In order to indicate changes, members and leaders should cross off any projects they are no longer interested in being enrolled in.   If a member is switching the level of a project, they should cross off the old project number and write the new project level number and the project name on one of the blanks below the list of current projects.  Any new projects should also be listed here.  

· At the bottom of the enrollment form is a statement regarding permission to use the images of the enrolling member or leader.  This section MUST BE completed by each enrollee in order for us to take pictures and publicize 4-H in the newspaper and on our website. 
· In regards to the column about literature needed - if members are reenrolling in the same level of a project, they should check the column that says no unless they can determine that new literature is available.  When completing the final copy of the enrollment form, all of the questions in the top half must be answered including age, grade and ethnic background.  This information is required for a federal report which we must complete annually.  If your club has an excessive amount of incomplete forms, we will return them to you for completion.

· The original copy of the enrollment form is to be submitted to the UW-Extension office.  If you need blank copies for new members, we will provide you with additional copies. We will make a copy of each enrollment form for your club records when you submit them if wish. 

· For existing members to transfer clubs, please have them submit the reenrollment form you received but make a note on the top what change is being made.
· The enrollment deadline for both reenrolling and new members is November 1.  Please establish an enrollment deadline for families in your club prior to November 1 so you can turn in the enrollment forms to the UW-Extension office by November 1.  All enrollment forms are to be turned into the club organizational leader and these leaders should be the only ones that can turn in forms to the UW-Extension office.   

Information on Fees Due on County Level
· The membership fee per member is $5/year.  The accident insurance fee is $1/non-horse member and $2/horse member.  You will receive a bill for the membership fee with your literature and the insurance bill in January or Feburary.  All members and registered leaders are currently covered by the accident insurance through the Leaders Association.  This insurance acts as primary insurance so anytime an incident occurs at a 4-H meeting or activity, a claim form should be processed through the UW-Extension office.  Insurance bills not paid within 60 days of receipt will be subject to a $5/month late fee.  
Information on Project Selection
· First and second graders can only enroll in the Cloverbud project.  No additional projects may be enrolled in and no exceptions will be made based on the individual maturity of first and second grade members.  This is a policy of the State 4-H Office and the Waushara County 4-H Leaders Association.  Members enrolling in Exploring can enroll in additional projects.  If they wish to receive project literature on certain projects and mailings about opportunities (such as the market animal project) they must sign up for these projects. 
· Ask members and parents to use the number listed in front of the project name that they are signing up for.  Some people still indicate the number in front of the project literature - they are not the same numbers and slow down the data entry process.

· Most projects are designed with progressive levels and youth are to enroll in only one level of the project. Younger members can progress through the levels after several years in each level, whereas, older members can progress more quickly.  Projects that are an exception to this include poultry, naturespace, cultural arts and shooting sports.  
· Youth serving as project leaders in your club, should sign up for project 121-Youth Leadership in addition to signing up for the project they may be serving as a youth leader in.  Please make sure they check the youth leader column after that project.  Yes, it means they need to do one more project record sheet, but what better way to share their accomplishments at the fair and possibly be recognized for their efforts at the Achievement Program.  

· Each year we have some confusion about shooting sports.  We would like to alleviate this and the resulting frustration.  The following are enrollment requirements (age and grade as of enrollment for current 4-H year) for the shooting sports projects in Waushara County:

… Air rifle is a prerequisite for all gun disciplines.

… Youth enrolling in air rifle must be 9 years old and in 4th grade 

 …Youth enrolling in air pistol must have completed two years of air rifle or one year of

rifle and be at least 12 years old.

…Youth enrolling in shotgun must have completed one year of air rifle and be 12 years old. 

...Youth enrolling in archery must be 9 years old or in the 4th grade.  

This information is included on a supplemental sheet for distribution to each family.

· Members will enroll in the Market Animal project later in the 4-H year.  However, members must first enroll in beef, sheep, swine, rabbit or poultry when they enroll in projects from the Project Enrollment Guide otherwise they will not receive the enrollment information for the Market Animal Project.

Information on Volunteer Leaders Enrollment
· Leaders are to sign up for projects ending in 0 and members in projects ending in 1-9.  The exception to this is Cloverbud leaders as they sign up for project number 135.  Each year we have members sign up for leader projects and leaders sign up for member projects and then they do not get on the right mailing lists.  Leaders signing up for projects ending in a number other than 0 will not receive the information sent to project leaders.
· All 4-H adult volunteer leaders must annually sign and submit with their enrollment form a copy of the “Volunteer Behavior Expectations for Wisconsin 4-H Youth Development.”  
· Only new leaders need to complete the blue Volunteer Application form.  Forms may be returned through the club organizational leader with their enrollment form or directly to the UW-Extension office. Leaders will receive invitations to volunteer orientation and can fill out the Volunteer Application at that time if it is not done at the time of enrollment.

County Enrollment Policies
· The following enrollment policies are copied from the Waushara County 4-H Policies to assist you in any special circumstances that might arise.

IV. Enrollment Deadlines and Membership Categories
A. Cloverbuds and Regular members - A new or re-enrolling member who submits an enrollment form by the November 1 deadline is eligible to participate in all county and club sponsored educational programs, awards and trips.  They have the right to enter in the junior division of the county fair as a Waushara County 4-H member.

Re-enrolling and new members missing the November 1 enrollment deadline wishing to have the full rights, responsibilities and privileges of a 4-H member must meet with the Executive Board of the Waushara County 4-H Leaders Association at a scheduled meeting to indicate their reason for late enrollment.  The Executive Board will accept or deny membership at this time.  The final date by which this can occur is the November Leaders Association meeting which is scheduled for the fourth Monday of November.  Club organizational leaders can participate in this meeting with the member seeking an enrollment deadline extension.  Non-compliance with this will result in enrollment as a social member for the year.  

Members may not hold 4-H membership in more than one county or state at one time.  Youth must qualify for participation in district, state or national 4-H competitions through their county of membership.

B. Social Member - Youth who join 4-H after the enrollment deadline of November 1 have the right to join 4-H as a social member and participate in all club activities and county educational programs that are not awarded to members. Social members are not eligible to participate in the Waushara County Fair Junior Division as a 4-H member or in fair events such as the clothing and foods review, dog graduation and demonstration and speaking contest.  These members are not eligible for record book, project or special awards.  Social members can participate in 4-H camp and Festival of the Arts.

